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Approval of Educational Events for CPD Accreditation

Applications will not be considered unless all fields below are completed
	Title of Event:
	

	

	Date of Event:
	Venue:

	
	

	Relevant Medical Specialty:
	Full Address of Venue:

	Please note the audience relevant for CPD is doctors who are in independent practice.  SHOs and SpRs do not engage in recording CPD.
	

	
	

	Medical Organiser:
	Event Administrator:

	The Medical Organiser of this event assumes responsibility for ensuring the scientific validity and objectivity of the educational content.
	The Event Administrator is the person responsible for contacting delegates, registration, and issuing of CPD attendance certificates following the event.

	
	

	Name
	
	Name
	

	Hospital/Institute
	
	Hospital/Institute
	

	Phone
	
	Phone
	

	Email
	
	Email
	

	Mobile
	
	Mobile
	


	What are the objectives of the event?

	

	What specific skills/knowledge will participants acquire during the event?

	

	Which teaching methods will be used?

	Lectures

(
	Tutorials(
(
	Demonstrations(
(
	Practicals(
(

	Workshops(
(
	Discussion Groups((
	MCQs(

(
	Quizzes(

(

	Individual Performance Review((

	Other: (Please Specify):


	Is sponsorship sourced from a commercial organisation? (Tick One)

	Event is not sponsored(
	Single Sponsor organising event (
	Multiple Sponsors
(
	Unrestricted Educational grant(

	Main Sponsor:

	Main Sponsor Contact Name:
	

	Additional Sponsors:



	Sponsorship Declaration
	Tick = Yes
Blank = No

	The learning component of this event is unbiased
	(

	Display tables/material related to sponsor or sponsor’s products will not be placed in the education area (lecture theatre or room where educational content is delivered)
	(

	Educational programme and materials including slides, abstracts and handouts do not contain any advertising, trade or corporate message or logo
	(

	The sponsorship arrangements for this event are compliant with the guidelines of the Irish Pharmaceutical Healthcare Association 
	(


	Checklist of items to accompany this application

	A full schedule of the event, indicating individual start and finish times of each activity
	(

	A copy of the invitation to the event
	(

	A copy of the finalised programme or brochure for the event
	(

	Application fee at the relevant rate, as indicated below
	(

	Where an event is mainly aimed at Specialist Registrars (SpRs) and/or Senior House Officers (SHOs), a letter from the relevant National Specialty Director indicating the reasons why the event should be considered eligible for CPD accreditation must also be enclosed
	(


	Application Administration Fee 

	(a) Event organised and/or hosted by a single commercial sponsor
	€1,500

	(b) Event organised and/or hosted by a professional commercial education provider
	€1,500

	(c) Event with multiple commercial sponsors
	€500

	(d) Event supported by an unrestricted educational grant

Applications for an event supported by an unrestricted educational grant may not be submitted by commercial sponsors
	€500

	(e) Unsponsored event with registration fee
	€250

	(f) Unsponsored event no registration fee

An explanatory letter from the organiser must accompany such applications
	No Charge


	Credit Card Details

	Card Number

	Expiry Date

	Card Type (Visa or Mastercard only)

	Amount:

	Cardholder:

	Signature:


Submit this form and supporting documents to:

Professional Competence Department, Royal College of Physicians of Ireland

Frederick House, 19 South Frederick Street, Dublin 2, Email: professionalcompetence@rcpi.ie  
Fax: (01) 672 4707
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